MADELINE G. MORRIS

PROFESSIONAL EXPERIENCE
Koach Companies Public Sector Washington, DC
Federad Affairs Specialisi December 2012-Present
*  Manage calendars tor Vice President and mulliple lobbyists. inciuding mectings with Members ol Congress and
business leaders
s Backup ussistant and Washington DC assistant te Pressdent of Public AlTairs
o Coordinate all travel arrangements and expense reports lor Vice President and multiple lobbyisis
*  Administer pracess Inr complying with lederal lobbying actis ity reporting requiremeats, includiag dralting and
suhmilting L122
e Ouersee paymen: request and contracts tor outside consuliants
»  Munage charitable giving far Federal Altairs with budget of over S2millien. working with various charities
maximize vatue atall chariable ¢vents
*  Research energy and tederal budget issues, and create praphs and presentations for inlernal and extemal vse
*  Monitor Congressional hearings and Taor actvity, as well us rack various legislatton

House of Representatives. Congressman Rehberg (MT) Washington, 12C
Scheeler:Frecutive dssistant November 2000 = December 2012
¢ Maintained daily calendar. as well as provided a daily briefing with a derailed agenda ot all meelings and events
¢ Coordinated mectings in BC as well as in the disirict
*  Strategized and formulated logistics for ali district work periods: fargest involving 30 cities. 100 evenis, and 4
dilferent states
s Coordinuied all travel logistics for the Member including transportation and accommaodations
e Acwed as primary lidison to Members, Constituents, Comnittee SalT e White Howse, and Gnvernment Agencics
*  Reviewed, prioritized and responded 1o Member's mail and invilattons, avcraging 60+ meeting reguests weekly

Rehberg for Senate Campaign Washington. DC/Missoula, M T
Svheduler 1 ofunicer February 2014 = November 2012
¢ Coordinated all PAC and national tundraising calls and events
e Pamicipated in grassroots eforts ol phane hanking, door knocking, and camassing
»  Planned and organized statewide bus tours; including 32 rallics with focal and stutewide candidates
*  Scheduled events Jor Surregaies including: Gov Christie. Sen. MeCain, Sen. Thune, and Sen. Barrasso

Housc of Representatives, Congressman Rehberg (MT) Washingtan, DC
St T tssistent November 2009- November 2010
e Managed Irant office. answered all calls, and greeted meetings for all staff
¢ Soried und distributed atl constituent correspondence, averaging 1000+ correspondences weekly
»  Coordinated and orersaw Congressional Internship Program for Washington, DC Oltice

United States Senate, Sergeant of Arms Washingtan, DC
Doorkeeper July 2009 = Uctaber 2009
s Enforced decarum oand procedure of the Senate gatleries and locations across the Capitol Complex
+  Responded w daily public and husiness visitor's inquiries concerning Senate protocal and their daily business.
e Interacied with and managed Jarge cronds af visitrs to e Senate as well as during Capilal pratest and sccurily
threats

United States Senate, Repoblican Cloahroom Washington, DC
intern Jung 2009-July 2009
e Supervised. managed. and mentored over 20 Pages supporting Republican Cloakroem

e Trained Pages about the Senate Floor practices, procedure, and the responsibility and duty olbeing & Senate Page

VOLUNTEERISM .

Montana State Society Washingtan, 2C

Raard \ewher May 2011 = Present
o Organize and coardinate ses eral anneal events and monthly mectings for Mantanans living in the DC arca

LSO Washington. DC

1 SO Awrpore Lownge ohateer - Weekly, July 2011- August 2016

e Stail Reagan National USO [L.ounge prosiding suppost Tor military service members and family

EDUCATION
Gonzaga University. Spokanc. WA
Bachelor of Arts, Mugor: Philosophy

2007





